
  

  

PUBLICATION SCHEME   

1. Introduction: What is a publication scheme  

The Freedom of Information Act (2000) (FOI) requires all Public Authorities (including all maintained schools and academies) to adopt a publication scheme 

that has been approved by the Information Commissioner. 

There is currently one approved model publication scheme, which has been produced by the Information Commissioner’s Office (ICO). 

Schools must adopt the ICO’s model scheme and make it publicly available. 

Please follow this link to the scheme.  https://ico.org.uk/media/for-organisations/documents/1153/model-publication-scheme.pdf 

 

 

 

https://ico.org.uk/media/for-organisations/documents/1153/model-publication-scheme.pdf


2. Published Guide to Information 

Last reviewed 1 September 2024 

 Class 1 – Who we are and what we do  

For example: Organisational information, staffing structures, 

locations and contacts. This will be current information only.  

·         Hard Copy  

·         Website  

·         Both    

Information to be published  How to get a copy  Cost  

Who’s who in the school  

Website:  www.ledbury.hereford.sch.uk  

Hard Copy: available on request – contact school  

Free                     

5p per page                 

Who’s who on the governing body and the basis of their 

appointment  

Website:  www.ledbury.hereford.sch.uk  

Hard Copy: available on request – contact school  

Free                     

5p per page                 

Instrument of Government  

Website:  www.ledbury.hereford.sch.uk  

Hard Copy: available on request – contact school  

Free                     

5p per page                 

Contact details for the Head teacher and for the governing body, 

via the school (named contacts where possible)  

Website:  www.ledbury.hereford.sch.uk  

Hard Copy: available on request – contact school  

Free                     

5p per page                 

  

Staffing structure  

Website:  www.ledbury.hereford.sch.uk  

Hard Copy: available on request – contact school  

Free                     

5p per page                 
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School session times and term dates  

  

Website:  www.ledbury.hereford.sch.uk  

Hard Copy: available on request – contact school  

Free                     

5p per page                 

Address of school & contact details, including email address  

Website:  www.ledbury.hereford.sch.uk  

Hard Copy: available on request – contact school  

Free                     

5p per page                 

 Class 2 – What we spend and how we spend it  

For example: Financial information about projected and 
actual income and expenditure, procurement, contracts and 
financial audit. Current and previous two financial years as a 
minimum   
  

·         Hard Copy  

·         Website  

·         Both    

Information to be published  

  
How to get a copy  Cost  

Annual budget plan  Hard Copy: available on request – contact school  5p per page                 

Financial audit reports   Hard Copy: available on request – contact school  5p per page                 

Financial statements   

Website:  www.ledbury.hereford.sch.uk  

Hard Copy: available on request – contact school  

Free                     

5p per page                 

Pay policy   Hard Copy: available on request – contact school  5p per page                 
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Staff allowances and expenses   Hard Copy: available on request – contact school  5p per page                 

Staff pay and grading structures  Hard Copy: available on request – contact school  5p per page                 

Governors’ allowances that can be incurred or claimed  Hard Copy: available on request – contact school  5p per page                 

  

  

  

  

Class 3 – What our priorities are and how we are doing For 
example: Strategies and plans, performance indicators, 
audits, inspections and reviews. Current information as a 
minimum  
  

·         Hard Copy  

·         Website  

·         Both    

Information to be published  

  
How to get a copy  Cost  

• Performance data supplied to the government  

  

• The latest Ofsted report  

  

Website:  www.ledbury.hereford.sch.uk  

Hard Copy: available on request – contact school   

  

Website:  www.ledbury.hereford.sch.uk  

Hard Copy: available on request – contact school  

Free                     

5p per page       

  

Free                     

5p per page                 
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Performance management information – performance 

management policy and procedures adopted by the governing 

body.  
Hard Copy: available on request – contact school  

  

5p per page    

     

Schools future plans/School Improvement Plan  Hard Copy: available on request – contact school  5p per page    

Safeguarding and child protection policy  

Website:  www.ledbury.hereford.sch.uk  

Hard Copy: available on request – contact school  

Free                     

5p per page                 
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Class 5 – Our policies and procedures  

For example: Current written protocols, policies and 
procedures for delivering our services and responsibilities.   
Current information only  

·         Hard Copy  

·         Website  

·         Both    

Information to be published  How to get a copy  Cost  

School policies including:  

• Charging and remissions policy  

• Health and Safety  

• Complaints procedure  

• Staff conduct policy  

• Information request handling policy  

• Equality and diversity (including equal opportunities) 
policies  

  

Website:  www.ledbury.hereford.sch.uk  

Hard Copy: available on request – contact school  

  

  

  

  

  

  

Free                     

5p per page  

  

  

  

  

  

  

Records management and personal data policies, including:  

• Information security policies  

• Records retention destruction and archive policies 

  Data protection (including data sharing policies)  

  

Website:  www.ledbury.hereford.sch.uk  

Hard Copy: available on request – contact school  

  

  

  

  

  

Free                     

5p per page  
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