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Ledbury Primary School
Charging and Remissions Policy

INTRODUCTION

This charging and remissions policy complies with statutory requirements.

1. Definitions
e Charge: a fee payable for specifically defined activities

e Remission: the cancellation of a charge which would normally be payable

2. Roles and responsibilities

The Governing Board

e The governing board has overall responsibility for approving the charging and remissions
policy, but can delegate this to a committee, an individual governor or the Headteacher.

e The governing board also has overall responsibility for monitoring the implementation of
this policy.

In our school, responsibility for approving the charging and remissions policy has been delegated
to the Resources Committee.

TYPES OF ACTIVITY THAT CAN BE CHARGED FOR AND WHEN CHARGES WILL BE MADE:
3. Admissions

There is no charge for admissions.

4. School meals

There is no charge for meals for children who are entitled to free school meals or universal infant
free school meals. Parents of pupils who do not have this entitlement can purchase school meals
by making payment to the school.

5. Activities that take place during school hours

The school makes no charge for:

e education provided during school hours (including the supply of materials, books, instruments
or other equipment)

e instrumental and vocal tuition which is part of the national curriculum or part of whole class
(Wider Opportunities) tuition

e instrumental and vocal tuition for children in care
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e transport provided in connection with an educational visit (voluntary contributions will be
requested).

We may charge for:

e any materials, books, instruments or equipment where the child’s parent wishes to own them
e instrumental and vocal tuition that has been requested by parents.

Charges will not exceed actual cost.

6. Activities that take place outside of school hours (non-residential)

The school makes no charge for

e education provided outside school hours if it is part of the national curriculum or part of the
school’s curriculum for religious education

We may charge for:

e education provided wholly or mainly outside school hours that is not part of the national
curriculum or part of the school’s curriculum for religious education
e after school clubs

Participation in an activity will be on the basis of parental choice and a willingness to pay the
charges. Any charge made in respect of individual pupils will not exceed the actual cost of
providing the activity, divided by the number of pupils participating.

7. Residential activities

If the number of school sessions taken up by the visit is equal to or greater than 50% of the
number of half days spent on the visit, it is deemed to take place during school hours.

For residential visits that take place during school hours, the school will not charge for:

e education provided on the visit

e supply teachers to cover for those teachers who are absent from school accompanying pupils
on a residential visit

o travel costs (voluntary contributions will be requested).

The school will charge for:

e the actual cost of board and lodging.
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Charges will be remitted for those pupils whose parents are in receipt of the benefits listed in
paragraph 12 below.

For residential visits that take place outside of school hours, the school will not charge for:

e education if it is part of the National Curriculum or part of religious education
e supply teachers to cover for those teachers who are absent from school accompanying pupils
on a residential visit.

The school will charge for

e the actual cost of board and lodging
e the cost of travel

e the cost of activities.

Charges will be remitted for those pupils whose parents are in receipt of the benefits listed in
paragraph 12 below and any charge made in respect of individual pupils will not exceed the actual
cost of providing travel, board and lodging and activities, divided by the number of pupils
participating.

8. Damage to property and breakages

Where school property has been wilfully damaged by a pupil the school may charge
parents/carers for some or all of the cost of repair or replacement. The school provides each pupil
with a planner every 2 years. The school will charge for replacement planners if they are damaged
or lost.

9. Early Years Provision

The school charges for optional nursery sessions exceeding the statutory funded early years
entitlement (including breakfast and after-school clubs). All fees are formulated in strict
compliance with current Department for Education guidance and local authority frameworks to
ensure charges only reflect the actual cost of delivery without subsidising other school activities.

Parents and carers will receive a fully itemised half termly invoice before the start of each
payment period. This invoice will explicitly break down the hours delivered, clearly separate
funded statutory provision from paid top-up hours. Payment terms, accepted methods (including
Tax-Free Childcare and childcare vouchers), and notice periods for changing care schedules are
detailed in the accompanying parent contract. No charges will be levied for core elements of the
funded early education entitlement.

10. Breakfast and After School Clubs

The School makes a charge for extended services which comprises Breakfast Club (Larks) and After
School Club (Owls).
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11. Community Facilities

The school makes a charge for the hire of facilities outside of school hours. Refer to the Lettings
Policy.

12. Remissions

Charges will be made for the actual cost of board and lodging on residential visits, except for
pupils whose parents/carers are in receipt of qualifying state benefits. For visits that take place
during school hours or are required to fulfil the National Curriculum, an examination syllabus, or
statutory religious education, the board and lodging fees will be fully remitted (waived) if the child
is eligible for free school meals.

In other circumstances, there may be cases of family hardship which make it difficult for pupils to
take part in a particular activity for which a charge is made. When arranging a chargeable activity,
the Governing Board invites parents to apply in confidence for remission of charges in part or full.
The request will be considered by the Headteacher in consultation with the Chair of Governors,
having regard to the availability of funding from other sources.

13. Voluntary contributions

The School may ask for voluntary contributions towards the cost of school-time activities, such as
school trips and the hire of the swimming pool.

In any case of school trips or other activities where the activity cannot be afforded without
voluntary funding, the activity will be cancelled if insufficient funds are forthcoming and all monies
paid will be returned to parent/carers.

There is no obligation for a parent or carer to make any contribution and the school will in no way
pressure parents to make a contribution.
14. Inability or unwillingness to pay

The School is committed to ensuring fair access and treatment of all pupils, and this means
ensuring that no child is excluded from an activity because the parents/carers of that child are
unwilling or unable to pay voluntary contributions.

The identity of the child or parents/carers of the child who did not want to make the payment, or
could not make the payment, will not be disclosed under any circumstances.

Page 5 of 5




